Basic rules of moving/sorting columns and transaction display lists

Bank Account 50151130537

v Displayed List \Show Al Transactions '| Batch Mode IShow Al Batches Imported v

Date Range 20140701 | 20140703 =

Bank Transactions

Moving columns

Sorting by column

DEPOSITS are +ve amounts and displayed in_ BLUE
WITHDRAWALS (Payments) are —ve amounts and displayed in BLACK

Columns can be moved (dragging using the mouse) from left to right (or visa versa)
into the screen layout that suits the user (and will remain fixed thereafter).

First sort and order the batch imported by clicking on e.g. “Bank Description” or
“Date” as signified by the green arrow. The above order of column layout is
recommended. ALSO click on “DESPLAY LIST and change to “Deposits Only” or
“Withdrawals Only” etc
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