STEP 4 — Export your Deposits & Payments batches from SmartBank

Step 4 - EXPORT into accounting package

1) DOWNLOAD
bank statement

2) IMPORT
into
SmartBank

4) EXPORT

into accounting
package

td A
Smartbank
3) ALLOCATE

& Edit
transactions

a) How to MANUALLY “Import” & “Reconcile” files in the accounting package

Cash Book |[07 - 24004000 Bank - Current Ace - Hedbank ~1 [ Ealance || ]
Pavments ] Beceipts
Per Date GCcs Account R Reference Description Bank Exclusive| Bank Inclusive .?_a";c
1 fo1 -o1s| o2z G 4500/000 N |w0302015 Telkom - Land line 519.89 592.68|00
z Jo1-o1s|15503011 s SUFDOT M |w0315037 Tegan - Goods 255.00 255.00(00
3 ot -o1s| 220301 G 4600/000 M |wW0322053 Telkom - Land line 45285 516.25(00
4 Joz- o1/ 18004011 G 4500/000 M |wiO418120 Telkom - Land line 453.42 528.30(00
s Joz-o1s|1105011 G 4B00/000 M |wO511178 Telkom - Land line 44882 511.65|00
& Jo4-o01/ 0408011 G 4600/000 N |wWiOB04223 Telkom - Land line 430,38 490.63| 00
7 Joa-os|17roe G 4500,/000 M |wiOB17240 Telkom - Land line 456,59 531.91|00
2 Joa-o1s| 2701 G 4600/000 M |WOBZ72E5 Wodacom SE394820-3 24201 389.89|00
a Jos-o1s| 270701 G 4600/000 M |wWiO727343 - Telkom - Land line 458,62 534.23|00
10 Jos-01/|25/08.11 G 4500/000 M |wiOZ25420 Telkom - Land line 496,23 554.30(00
11 foF - 01| 2300911 G 4600/000 M |w0923480 Telkom - Land line 45343 528.31|00
1z fos-o1sz1M0011 G 4600000 M |w1021562 Telkom - Land line 42731 487.13|00
13 fo=- 01/ 2710011 G 2000000 M |wW1027576 TIMBERCITY LAKE 57.91 £5.90|00
14 fos-o1s{02m1011 G Z000,/000 M |w1102608 TIMBERCITY LAKE 8811 111.85(00
15 fos-o1sloeM1011 G 2000000 M |w1108626 TIMBERCITY LAKE 4811 54.85|00
16 fog-01/16/11011 G 4500/000 M |wW1116653 Telkom - Land line 426,39 496.07 |00
17 fio-o1s{osmzen G Z000/000 M |w1203756 TIMBERCITY LAKE 146.23 166.70(00
18 f1o-o1s10M2011 G 2000000 M =) TIMBERCITY LAKE 70,09 79.90|00
13 f1o-o1s13m2001 G 2000/000 M TIMBERCITY LAKE a87.59 99.85| 00
zo f1o-o1s22M12011 G 4600/000 M Telkom - Land line 435.93 436.96| 00
=1 |11 -1/ oasonaz G 700,000 [ WAANG THAL 115.00 115.00|00
2z |11 -o01s|05/01012 G 4500/000 Sort > “edacom - B191283904 395.609 451.07 |00
zz |11 014|260z G 4600,/000 Telkom - Land line 43464 435.43|00
z4 110130z G FF00/000 WOOLWORTHS PAR 4550777000059 213.05 213.05|00
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Go into your accounting package (e.g. Pastel), and follow the following steps:

1) Choose the correct Cashbook Payments or Deposits screen

2) Click on “Batch” at the bottom of the page
3) Then click on “Import” and then select the correct file
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4) Click on “Process” and the file will automatically be imported into the accounting package
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After the SmartBank transactions are successfully imported into the accounting package, the
following steps need to be applied:

1) Do a a quick manual reconciliation and check that the balance of the accounting cash book
agrees and reconciles to your Bank Statement balance. As follows:

- Opening balance per Cashbook 15 000.00
- Plus: Total Receipts 10 000.00
- Less: Payments - 8 000.00
- Closing balance per cashbook 21 102.03
- Balance pet bank Statement 21 102.03
Difference NIL

2) If there is a difference, the following steps can be applied to correct the difference:
a. Go Back to SmartBank, fix by Ticking or Unticking, re-Export and import back into the
accounting package adding or
b. Edit directly in the Accounting package

3) Check that the Bank Reconciliation balances

The Bank Reconciliation can be completed in the accounting package e.g. Pastel Accounting by simply
checking that the balance per cashbook ledger (or trial balance) EQUALS the balance on the bank
statement at the end of the period under review!!

A Bank Reconciliation statement looking something similar to the following:

SMARTBANK - DEM W2 03/04M12 11:18 Page: 1

Prepared by. Business Accounting Solutions
Reconciliation Output : Cash Book 1 - 8400/000 - Bank - Current Acc - Nedbank

Closing Balance As Per Bank Statement 21,102.03

Less Outstanding Current Payments

Sub Total 000 CR

Plus Outstanding Current Receipts

Sub Total 0.00 DR

Reconciled Bank Balance 21,102.03
Computer Bank Balance As At 200212 21,102.03

Diff 0.00



To print this, in Pastel, for example, go to process / Bank Reconciliation and:

“Select All” and reconcile ALL the transactions
- Enter the balance per the bank statement
- Check the reconciliation as below

Bank Reconciliation Assistant

The Bank Reconciliation assiztant will guide pou through the process af
reconciling B ank A ccounts.

Flease zelect a Bank Account, Period. Date and Bank Staterment Balance to
=tart the process.

Cazh Book |D1 - 24004000 Bank - Current Scc - Medbank ""I
Period I 12-01/0212 - 2940241 2 February T his rear > I
Up to Wwhich Date  [29/02/12 =
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5) Update payments and receipts batches to the general ledger

ONLY update once happy that the cash book will balance with the bank statement!
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